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SLSQ Patrol Roster Procedure 
Purpose 
This procedure outlines the new method for creating Patrol Rosters. 

Definitions 
SLSQ - Surf Life Saving Queensland 

CC – Club Captain 

CA  - Club Administrator 

Procedure 
1. Go to the Member Training Portal and login - mt.lifesaving.com.au. 
2. Inside the Member Training Portal, tiles will appear on the left-hand side of the 

member training area. 

 

 

 

 

 

 

 

http://mt.lifesaving.com.au/


 

Version 2 
21 August 2026 

 

3. Once in the Roster, select your club and you can view the roster by week or month. 

 

 

4. To add shifts, select Manage Shift Periods. Select Add Period, enter details and 
Save. This should now appear in the roster. 
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5. Select Periods to see the rosters of your selected periods and if any shifts require 
filling. 

 

 

6. You can also choose to auto-populate shifts and then adjust as required. 
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7. Once the shifts are ready, you can publish your shifts to Surfguard. Please note that 
once rosters are published to Surfguard, they cannot be changed in the Patrol Gap 
Calculator. 

 

 

8. All state Public Holidays will be in the calculator, however, you can add regional 
Public Holidays, as per below: 

 

 

 

 

 

 



 

Version 2 
21 August 2026 

 

9. Once the rosters Are published, you will be able to view them in your hub. They can 
be viewed by week or month and exported if required. 

 

 

FAQ 
What to do if you need to delete a session? 
Email lifesavingoperations@lifesaving.com.au and they will delete the additional session 
for you. 
 
How do I get access to the patrol roster system? 
Email lifesavingoperations@lifesaving.com.au and they will give you access. If you are 
listed as Club Captain under Officer in Surfguard you will automatically have access. 
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