Queensland

Role Description
Advanced Lifesaving Development Program

Logistics Officer

As the Logistics Officer, your role is to work with the Senior Management Group (SMG) to
oversee and handle the logistics of the program to ensure its smooth delivery in pursuit of the
program objectives. You will work closely with members of the Coordination Team to facilitate
the management and sharing of program resources, including equipment and people (program
coordinators, leaders, helpers, available staff), and to ensure the program keeps to its
schedule.

Should you require support at any time, please discuss with one of the SLSQ Membership
Services Team who can be contacted on membership@lifesaving.com.au.

Position Prerequisites

Candidates for this role must:

e be acurrent and financial member of an affiliated Surf Life Saving Club or Branch
e beovertheage of18
e hold a current and valid Working with Children Check (Blue Card or Exemption)

Responsibilities

Pre-Program:

e Attend meetings of the SMG, only as required and likely after the majority of the program
schedule has been developed, and actively participate in understanding the program
schedule and the resources required for its effective delivery.

e Complete designated tasks for the program development within required timeframes,
including, but not limited to:

o Creating checklists for each day of the program outlining the resources required
for each activity segment

o Reviewing the program schedule and providing feedback to the SMG,
particularly on any issues of timing and logistics with program resources
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o Assigning Duty Managers, as required, for each designated segment of the
program.

Program Delivery:

Attend and support the delivery of the program in conjunction with the SMG, program
leaders and coordinators, mentors and assigned SLSQ Staff.

Work closely with the SMG at the start of each day to ensure the required equipment,
personnel, and other resources are ready and available.

Ensure activities running in parallel have the required resources.

Assist the Scenario Coordinator with the delivery of scenarios as required.

Assist the Gear and Equipment Officer as required with the setup and pack-up of
equipment.

Continuously monitor program timing and assist the SMG where required to plan and
execute any adjustments.

Provide support to the SMG and the Coordination Team to handle any issues or
challenges arising throughout the program.

Participate in end-of-day briefings and adapt to any required changes to the program
and/or its delivery.

Post-Program:

Provide feedback and recommendations to the SMG for future programs.



