
 
Role Description 

Advanced Lifesaving Development Program 

Gear & Equipment Officer 
 

As the Gear & Equipment Officer, your role is to manage and oversee all equipment and gear 
requirements across the Advanced Lifesaving Development Program. You will be responsible 
for ensuring that the right equipment is available, maintained, and positioned correctly to 
support the full range of program activities. You will work closely with the Senior Management 
Group (SMG), Scenario Coordinator, and Logistics Coordinator to ensure smooth and efficient 
gear operations throughout the program. 

 

Should you require support at any time, please discuss with one of the SLSQ Membership 
Services Team who can be contacted on membership@lifesaving.com.au. 

 

Position Prerequisites 

Candidates for this role must: 

• be a current and financial member of an affiliated Surf Life Saving Club or Branch 
• be over the age of 18 
• hold a current and valid Working with Children Check (Blue Card or Exemption) 

 

Responsibilities 

Pre-Program: 

• Attend co-ordination team meetings as required and actively contribute to planning 
discussions relating to equipment and gear requirements. 

• Complete designated tasks for the program development within required timeframes, 
including, but not limited to: 

o Developing and maintaining the Gear and Equipment Management System 
(GEMS) to track equipment allocation, location, and condition throughout the 
program 
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o Liaising with the Scenario Coordinator to confirm scenario-specific equipment 
requirements, including manikins, moulage, and specialist items 

o Sourcing, borrowing, or arranging the procurement of equipment not already 
held by SLSQ, in consultation with the SMG and within the agreed budget 

o Planning the establishment of a central gear compound at the venue to improve 
accessibility and operational efficiency 

• Review the program schedule and provide feedback to the SMG on any equipment, 
timing, or logistical considerations. 

Program Delivery: 

• Attend and support the delivery of the program in conjunction with the SMG, program 
leaders, coordinators, mentors, and assigned SLSQ Staff. 

• Manage the gear compound and oversee the distribution, tracking, and return of all 
equipment throughout the program using GEMS or equivalent system. 

• Work closely with the SMG at the start of each day to confirm that all required 
equipment and gear is ready, positioned, and available for the day’s activities. 

• Coordinate setup and pack-down of equipment for all program activities, including: 
o Training rooms and classroom setups 
o Scenario sites, including manikins, props, and specialist items 
o Water activity areas, including IRBs, RWCs, UAVs,  rescue boards, and safety 

equipment 
o The Disaster Management Trailer and any other specialist assets deployed 

during the program 
• Ensure that activities running in parallel or concurrently have the required equipment 

available and that resources are not double-booked or misallocated. 
• Monitor the condition of all equipment throughout the program and promptly address 

any damage, loss, or defects, escalating to the SMG where required. 
• Liaise with the Logistics Coordinator to ensure efficient transport and movement of 

equipment between activity locations. 
• Participate in end-of-day briefings and adapt to any required changes to equipment 

plans or delivery. 
• Report any incidents which may occur during the program to the Program Coordinator 
• Cooperate with participants, leaders, mentors, SLSQ Staff, facility staff, and any other 

stakeholders involved with the program at all times. 
• Promote the values of Surf Life Saving Queensland to all participants. 
• Be a role model to all participants. 
• Abide by the SLSQ Members Code of Conduct. 

 

Post-Program: 

• Oversee the full pack-down, cleaning, and return of all program equipment, ensuring all 
items are accounted for and any losses or damage are reported to the SMG. 

• Update the equipment inventory to reflect the condition and status of all items following 
the program. 

• Provide feedback and recommendations to the SMG on equipment improvements, 
including any additional or modified gear that would enhance future program delivery. 



• Provide a detailed handover to incoming Gear & Equipment Operations Coordinators for 
future programs, including updated inventory lists, GEMS documentation, and lessons 
learned. 


